
 
Attachment B 

Formal Complaint of Sexual Harassment under Title IX 

Date: ________ 

I am making a formal complaint of sexual harassment under Title IX 

Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator 

alleging sexual harassment against a respondent and requesting that the School investigate the 

allegation of sexual harassment (defined below). 

At the time of filing a formal complaint, a complainant must be participating in or attempting to 

participate in the education program or activity of the School with which the formal complaint is filed. 

A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic 

mail, by using the contact information required to be listed for the Title IX Coordinator below. 

As used in this paragraph, the phrase “document filed by a complainant” means a document or 

electronic submission (such as by electronic mail or through an online portal provided for this purpose 

by the School) that contains the complainant’s physical or digital signature, or otherwise indicates that 

the complainant is the person filing the formal complaint.  

Where the Title IX Coordinator signs a formal complaint, the Title IX Coordinator is not a 

complainant or otherwise a party. 

The following is the information pertinent to the complaint: 

Complainant(s)_________________________________________________________________ 

Respondent(s) _________________________________________________________________ 

Date of alleged incident: _________________________________________________________ 

Location of alleged incident:______________________________________________________ 

Allegations: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

(use additional sheets if necessary) 

Submitted by: 

 

_______________________________ 

Complainant 

 

_______________________________ 

Title IX Coordinator (only if Complainant does not sign) 

Assigned Complaint No. ________ 

Enclosure: Title IX Grievance Process  
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Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: 

A. An employee of the School conditioning the provision of an aid, benefit, or service of 

the School on an individual’s participation in unwelcome sexual conduct; 

B. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a person equal access to the School’s 

education program or activity; or 

C. Sexual assault, dating violence, domestic violence, or stalking. 

Sexual assault means an offense classified as a forcible or nonforcible sex offense under the uniform 

crime reporting system of the Federal Bureau of Investigation.  

Dating violence means violence committed by a person: 

A.  Who is or has been in a social relationship of a romantic or intimate nature with the 

victim; and 

B.  Where the existence of such a relationship shall be determined based on a 

consideration of the following factors: 

i.  The length of the relationship. 

ii.  The type of relationship. 

iii.  The frequency of interaction between the persons involved in the relationship. 

Domestic violence includes felony or misdemeanor crimes of violence committed by a current or 

former spouse or intimate partner of the victim, by a person with whom the victim shares a child in 

common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or 

intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family 

violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or 

youth victim who is protected from that person’s acts under the domestic or family violence laws of 

the jurisdiction. 

Stalking means engaging in a course of conduct directed at a specific person that would cause a 

reasonable person to: 

A.  Fear for his or her safety or the safety of others; or 

B.  Suffer substantial emotional distress. 

 


